How to access your student email
1. Go to ppcc.edu
2. Click the myPPCC Portal Login button

3. Log in with your S number and password

4. In the top left hand corner, press the student tab with the envelope

5. If this is your first time logging onto the email, follow the instructions to set it up. If
you have any issues, contact IT at 719-502-4800

How to log into your Microsoft account
1. When you press the link, you will be directed to this page

2. Sign in with you student email address.
3. The password for your Microsoft account is the same as your password to log onto
your portal or computer on campus

4. Once you are logged in, you should be automatically directed to this page, which is
the first page of the form.

FAQ About the form
1. Why do you want all this information from me?
a. This information would be required in person too. We have to ensure that
we have the correct info to contact you and to make sure you are a
student.
2. Who gets my information?
a. There are only three people who have access to the information, and it will
not be shared with anyone else.
3. What if I do not need all of the services on the form?
a. If there is something you do not need, go to the next section and or do not
fill out anything in the section you do not need.
4. I put in my order and haven’t gotten a response.
a. Please allow at least 3 business days to hear from someone. During the
beginning of the semester, please allow at least 5 business days as we have
an influx of order forms sent to us.
5. I have been patient but still haven’t heard anything and it’s been two weeks.
a. At this point, please reach out to SAB@PPCC.EDU. Many things could have
happened so check in with us and we will get you an answer as soon as we
can.
6. How do I know if my form was submitted?
a. You will receive a thank you message at the end as well as an email
confirmation.

